Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

* An authority that wishes to deciare itsell exempt from the requirement for a limited assurance review
musi do so at @ meeting of the authority afler 31 March 2019, It should not submit s Annual Govemnance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authonly must camply with the requirements of the Transparency Code far Smaller Authorities.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Cerlificate of Exemption. Proper Practices sre found In
the Practitioners’ Guide* which |s updated from time to time and contains everything needed lo prepare
successiully for the financlal year-end,

+ The authority should recaive and note the annual intermna! audii report If possible prior to approving the
annusl governance statement and betore approving the accounis.

*  Make sura that tha Annual Governance and Accountability Retum is complete (L.e. no empty highlighted
boxes), and is properly signed and dated. Avold making amendments to the completed annual return.
Any amendments must be approved by the Autharity and propery initizlled.

*  Use the checklist provided below 1o review the Annual Governance and Accountability Return for
\ completeness ai the meeting at which it is signed oft

*  You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

*  Itis recommended that the autharity has numerical and narrative explanations for significant variances
In the accounting statements on page 6, should a question be raized by @ member of the public. There
IS guidance provided in the Praclitioners’ Guide* thal may assist,

* Make sure that the accounting statements aded up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward In the current year (Box 1.¢f 2019).

* The Responsible Financial Officer (RFO), on behalf of the autharity, must set the commencemant date
for the exercise of public rights. From the commencemant date for a single period of 30 conssculive
working days, the approved accounts and accounting records can be inspected, Whatever period the
RFO sats must include 8 common inspection period — during which the accounts and accounting records
of all smaller authorities mus! be available for public inspection — of the first ten warking days of July,

* The authority must publish the information requirad by Regulation 15 (2), Accounts and Audit
Regulations 2015, Including the period for the exerciss of public rights and the name and addrass
of the external auditor before 1 July 2018.

Complation checklist ~ No answers msat you may not have mel rmguirement=

All seclions Have all hinhlighied boxes bhesn completed?

Have the dates st for the penod for the exarcise of public rights baen publisted?

Internal Audit Report | Have all highlighted boxes been completed by the intermsal suditor and
esplanations providad™

A question ba ratRed by & local aisctor andier an intesestad party?

Section 2 Haz the authonty's approval of the accounting statements bean confirmed by the
sigrature of the Chairman of the approval meeting?

Is an sxplanation of significani vanations from fast year to this vear avaiiable,
should 8 question be raised by a local elector and/or an interesiad party?

Is an explanation af any differsncea batwean Box 7 and Box B avaiiabis, should
a question bs raised by a local elecior and/or an interestad party?

Sections 1and 2 Trust flunds —have all disclosures been made If the authdrity as a body corparate J
15 & gols managing lrustee” (Local Councils only)

¥4
/
Bection 1 For any statement 10 which tha respunss |s no', Is an explanation avaiisbie should /
v

*Gavernance and Accountability for Smaller Authorities in England— s Practitionsrs’ Guide to Proper Practices,
Gn be dawnloadad from www.nala.gov.uk or from www.ada.org,uk
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 8 of the Local Audit (Smaller Authorities) Regulations 2015

Thare is no requirement to have a limited assurance review or to submit sn Annual Governance and Accountability
Retumn 1o the external suditor, provided that the authority has certified ltsalf as exempt at 2 maeiing of the
authority after 31 March 2010 and a completed Certificate of Examption is submittad natifying the external auditor,

GATE 0D UPVEL  WeumMSL e/ Palsy Coonciw

certifies thal during the financial year 2018/18, the higher of the authority's gross Income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19; %”Z\ WD

Annual gross expendilure for the authority 2018/19; ;a\“_\_;j \+

o rhere are cartain circumstances [ which an puthority will be unable to certify itself as exempt, 2o that a limited
assurance review will still be required if an autharity is unable to confirm the statements below then it
cannot centify itself as exempt and it must submit the completad Annual Gevemance and Accountabllity Retum
Part 3 to the extemal auditor to undertake & limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption vou are confirming that:

* The authority has been in existence since before 1t April 2015
* Inrelation to the preceding financial year (2017/18), the extemnal auditer has not:
* Issued a public interesl raport in respect of the authority or any entity cannacted with it
* made a statutory recommendation to the authority, relating ta the authority ar any entity connected with it
* Is5Ued an advisory notica under paragraph 1(1) of Scheduls B to the Audit and Accountability Act 2014
("the Act"), and has nol withdrawn the notice
* commenced |udicial review procesdings under section 31(1) of the Act
* made an application under saction 28(1) of the Act for & declaration that an item of account |s unlawhul,
and the application has not been withdrawn nor has the court refused to maka tha decfaration
* The court has not declared an Item of account unlawful aiter & person made an appeal under
saction 28(3) of tha Act.

If you are abla to confirm that the above siatements apply and that the authority neither racelvad gross Incema,
\, 0" Incurred gross expenditurs, exceeding £25,000, then the Certificate of Examption can be signed and a copy
submitted to the extarnal auditor either by emall or by past (not both).

The Annual Intamal Audit Report, Annual Govemanee Staternent, Annual Accounting Statemeants; an analysis of
varlances and the bank raconciliation plus the informstion required by Regulation 15 (2), Accounis and Audit
Regulations 2015 including the period for the axarciss of public rights still need to be fully completed and, along
with & copy of this certificate, published on @ public website* bofore 1 July 2018, By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Rasponsible Firancial Officar

AN RLA Dafe/cs] 20

Sigried by Chairman Daie
A Ui \& Jos o
Email Tolephans numper
Helmsler Gu @ M\a . tom Qo w6817

"Publichad web address:
L Salva MoV servaiwee « afg « o2
ONLY this Certificate of Exemption should be returnad EITHER by emall OR by post (not both)

as s500n as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

GATE AL Jfe el HELMS ey  Pakilh ou R4 b

This authority's intemal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controfs to be in
operation during the financial year ended 31 March 2019,

The internal audit for 2018/19 has been carried out In accordancs with this authority's needs

and planned coverage, On the basis of the findings In the areas examined, the Internal audit
conclusions are summarised In this table. Set out below are the objectives of intarnal contro

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal cantrol objective

A, Appropriates sccounting records have baon prapedy kept throughoul tha financial year, o
8. Thia suthority compiied with its financial regulations. paymants were supported by Invoices, ai i
oxXperditum was approved and VAT was appropristely acegurniisd for, v
C, This aulhority assessed thq stghificant risks fo schieving s objectives and raviewed the adequaay
of armangaments (o manuge thesa \
D, The pracept or rates reguirement rezuited from an adequais budgsiary process; pragress against
e budgel was regularly monitored; and reserves wore: approprists w’
E. Expectad income was fully recalvad, based on consct pricas, properly recorded end pramptly
banked, snd VAT was approprintely accountad lar. L
F. Palty tash payments werz proparty suppanted by recsipts, all patty cash expenditure was Ra“(( ;'
__approved and VAT sppropristely accounted for s wot LA
G, Salanes o smpldyees and sllowancos 1o members wors paid In sccorcance with tig authority's
approvals, and PAYE and NI reguirements ware propery applied
H. Assat and investmenis reqisiera were complets and acourate snd propany maintalined. ”
| Periodic and yenr-=nd hank accoun! reconciiiations weirs properly catried oyt —

J. Accotnting statemsnts preparad dunng the ysar wera prapared on tha oomect accounlifng basin
(recpipts and paymnnts ar income and expenditure), agreed 10 the cash book. supportad by an >

. adequate audil trall fram ungenying recorse and where appropriate deblors ang craditors were oA

properly recorded

K. |F tha authority certifled teall as exempt trom & limiled assurance review in 2017/12 I mez the
exemptlion crlena and carrectly declared itself exempt. ("Nat Covered” shoukd only be ticked /
where the authonty had & limited asaurance review of it5 201718 AGAR)

L. During summar 2018 thie authority has corrsctly provided the propef opportunity for
Ihe exercise of public nghts In sccardancs with the requiramants of the Ascounts ang /
Audlt Reguiatians.

W M. [For local councils only)
l Trust funds {inchuding charitable) - The coundl met its responsibiities a5 & trustes, S

For any other risk sreas-identitied by this aulhonty adeguate controls existed (st any other sk areas on separste sheets if needed)
Patefs) intamal audit undartakan Name of person whe carried out the intemal sudit
| 4|os) 3019 o TRREr L Bennexw T
TOLESHILE (NTERANAL AVAS JEEVICE S
4] o5 |aoy 9

Signatura of person who

carried outthe Intemal audit ,_& At L Gammsts Data
*If the response s ‘o’ please state the Impbcations and aciion baing takan 1o addresa any weakness in control Idaniified
(add s=parate ghesly | nesded),
“Note: If the resporme 15 'not covered' please atale when thi most recent infarmal sudit work was done In this-aree and wher it is
next planned, or, if covamge in not equired, the armual Intemal audi report must axplain why ot (add separats shaats |f naaded),
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./ nonsomplance with laws, rsgulations end Bropal

' chafitatle, Inour capacily 63 the zole monzging

Section 1 -~ Annual Governance Statement 2018/19

We acknowledae s the members of:

GOTE Ol UPPSRZ Vel ImALes]  PREESH Colracan_

our responsibllity far ensuring that there is a sound syatem of internal conirol, Including arrangements for
the: preparation of the Accounting Statements. We confirm, ta the best of aur knowledge and bellef, with
respect (o the Accounting Statements for the year ended 31 March 2019, thal:

prepaned e acoounting statamants in gocngancs
Wit the Aveounts srd Auit Reglifalions

1. We have pul in placs sirangaments for sffoctive runcsl
mansgemenl curng the year, snd for the pragaration of
Ihe aczguhling siatamants

We maintained an adsqunte systam of intams| contral
InCIding measures designad o prevant and detacs fraud

"

mM3dE proper arangeTanta ant Accepied nesponMETY
for safsguarding the public menay snd resources in

NES

ang coiruplion and reviewnd s affactiveness s chiage
3. We took ail reasonable steps 1o assurn curseives has only dorie what it has (he lega! powsr o do and Fis
(Pt trizre are nomaters of sctial of potantial vnpkad With Proper Practices (o doing 30

&&.

Prantices that cauld have a significant financial effact
o the ity of thiy suthority o conduct g
business of mariage i(s inancea.

A, Wa provided propar eppoetunity uring fhie yesr for durmg _mn year gave all persons interestad e appaitunty 1
tho exercize of slscton’ nghts In sccordence with the In3pect afid G5K QUERLONK abaut this auttily's eooounts.
fequireinanty of fhe Accounts and Audlt Regulations

5. Wa canied sut sn wzsezamant of the riske facing this
auhediy amd look appropriate steps W manage thesa
rizks, including |he intreduction of Intamal cantrols andior
sxHEmil ImEUrEnGe caver whars reguire

0. Wa mamlained Ihroughout the year an adequata and
efloctive wysiem of intarnal auat of the scoounting
lecords and contyl systems

7. Wa ook ;frnmmmn action or: sl mstters raissd
i regorte o internal 80 external susn

A Wi sonsidared whather any litigation, imbiiifies or
commitmetits svents of Tansactions, ocour|ing sither
duting or after the yaav-and, have & financial impact on
iR muAhortty and, whete apprepndle have (naiudad tham
n the szcounting statemenia

0. jFor lacal councly anly} Trust funds including

oriaidured and dooumantad the ranciel ang Gl hsks it
faces and daall with tham progeny

mrranged By & snpaintit parsan, indegandant of the foancial
Comils and (votedueE, o give an Ghjschive wew o whathing
ititarnal Conitrole mee! the needa of this smatiar 3uthunity

responded to matters brought ta its attention by internsl and
#lar auclit

diacios=if aventtiing # shoult have sbout e business activily
dunng the yeat including 2vants taking phacs after the year
end i refavant

S MRS IR

hgs mar alf of fe rasponsibiiies whers 525 docly
COIpOMRIe It 15 & acks mansging ttuntss Of o josal trust
or rusts.

trusies we dischargad rur aceountability
resporaibiiites fur Uie fund(s Vasssls, Induding
financial repering and, I reguirad, Inczpendzn
Sxxmination o audit

*For any statemant to which the response is 'ne’, an expianation shouid ha publishad

This Anniual Goverpanca Statement was approved &t & Signed by the Chalrman and Clerk of the maeting whare
masting of tha authonly on approval was gven:
\G/DS/‘ZC)\q M Uast Wwen
and recorded as minute reference: Chairmen
e Clark Qﬁ'\-l‘*ﬁ—(’\.}
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Section 2 — Accounting Stataments 2018/19 for

EaTE 0o LeEPEL

W

1. Balanges brough

MSUEy PSSy Cadmane

Tt {0 s it B! repornd

Total balances and reserves st

the beginming of the year

forward WS "? 'L\.\-?) a5 recurded in the finghcial records. Value must agres to
Eox 7 of previous year
2. {+) Precupt of Rates snd Total amount iof precapl (of for ID8s matex and lavies)
Levies \ Qoo \C\ eld received o receivabie in thw year Exciuds any grants

regeived

?. (+) Total other receipts

Tatal income or mae;pia’ a4 recorded in the cashbook less_H
the precept or rateslevies recanved (ing 2). Inchutie any
grants recslved,

4, () Staff coats

Total sxpenditure or payments made to end on behalf of
all employsss: Include salares and wages, PAYE and NI
{employess and employers), pension contributions and
amployment £xpanses

5. (~) Loan Intgrest/capital
repaymernts

Tota] expenditure or payments of capital and Intersat
made dunng the ywar on the authonty's-borrowings (if any)

6. () All other payments

Tozal expenditurs or payments az recarded in the cagh-
boak leaz staft costs (iine 4) and loan intarest/capial
resaymants (iine 5)

7. (=) Balances camed
Torward

Tote! balances-and reserves at the end of the year Must
oqual [1+243] = (4+5+6)

@. Total value of cash and
shart term inveatments

The sum of all current and daposit bank accounts, cash
holdings and shart tsrm investments heid as at 31 March -
To agrees with bank reconvifiation.

2. Total fived asseta plua

The valus of gil the woperly I1he authorly owns — 4 |s made

long term invastmants ’5—,500 Begcn up of sl fta lixed azseix and long lenrs investments axs al
and assets 31 March,
10. Total barrgwings The outstanding capitai balance as at 31 March of all joans
o o from third panties (Including PWLE)

2

1. (For Lozal Coungils Only) Oisclosute nota
e Trust fundg (Ingluding chantable)

A

The Caunacil as a body corporats acts as sofe trustes for
and i1s responiibie for manacging Trust kinds or assels

N.B. The liguren in the accounting statemunts above do
notinclude any Trust tranzacliond

| cartify that for the yesr endad 31 March 2018 the Accounting
Statements In this Annual Guvernancs snd Accourntability
Return have been prepared on aither # recaipts and
paymenis or incoma and expenditurs basls fallowing the
guidanca in Govemance and Accountabllity for Smailer
Authorities - a Practitionars’ Guide to Propst Praglices

and present fairly the financial position of this authority,
Signed by Responsinle Financial Officer bafore bealny
presatted (o the authority tor sopraval

Wt LN
\&/es|2ans

Date
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| canfirm that thess Accounting Statemants were
appraved by this authority on this date:

) 7AS / C.é-/ ZoNG
as racordad In minuts reference
M\

Signed by Chalrman of he mesting whara tha
Accounting Statemants were approved
?\/\ Ahreiyan
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